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How to register 
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2. Select ‘Sign In’ then select ‘Register’ 

3. Complete your details online and click ‘Create my 

account’ at the bottom of the form. 

 

1. Create a Single Sign On (SSO) account: https://clinicalaudit.hscic.gov.uk 

https://clinicalaudit.hscic.gov.uk/


How to register - continued 
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5. Email the form to your Caldicott Guardian.   

 

4. Complete the User Registration Form available on our webpage: 

www.digital.nhs.uk/og 

6. Your Caldicott Guardian approves your access to NOGCA on CAP by 

adding their details and emailing the completed form to our contact centre: 

enquiries@nhsdigital.nhs.uk 
 

7. The Contact Centre process the form and grant your SSO account 

access to NOGCA on CAP.  They will email you to confirm. 
 

8. You can now log into the Clinical Audit Platform using your SSO details: 

https://clinicalaudit.hscic.gov.uk/og 

http://www.digital.nhs.uk/og
mailto:enquiries@nhsdigital.nhs.uk
https://clinicalaudit.hscic.gov.uk/og
https://clinicalaudit.hscic.gov.uk/og


Manual data entry 

• From the home screen select ‘Enter data’ 

 

 

 

 
• Enter the NHS number and Date of Birth 

 

4 



Manual data entry - continued 

• You will be directed to the Patient Record page – enter data into each 

cell then select ‘Update’. 
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Manual data entry - continued 

• You can now create either a HGD or OG Tumour record for the patient 

by selecting ‘Add HGD Record’ or ‘Add OG Tumour Record’ 

 

6 



Manual data entry - continued 

• When completing an HGD or OG Tumour record, you must complete all 

the tabs (for example, Staging and Treatment Plan) before clicking 

‘Update’. 
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Manual data entry - continued 

• If you add an OG Tumour record, the Record Tree will expand and allow 

you to add surgery, pathology, CRT, and ERPT records. 
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File upload 
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• Create your CSV file and save it locally. 

• CSVs must use the following names: 

• Patient_.csv 

• HGD_.csv 

• Tumour_.csv 

• Surgery_.csv 

• Pathology_.csv 

• Oncology_.csv 

• ERPT_.csv 

• You can add any identifying text after the underscore ‘_’ 

• e.g. Patient_Jan2017.csv 

• Sample CSV file formats can be found in the General Validation Rules tab 

of the Dataset Validation Workbook on our webpage: www.digital.nhs.uk/og 



File upload 

• From the home screen select ‘File Submission Dashboard’. 
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• Select ‘Browse’ to find the file on your computer then select ‘Upload’ once 

all files have been selected. 

 



File upload - continued 

• You will be asked to refresh the page after a couple of minutes. 

 

 
 

• Check your file was uploaded successfully by clicking on the arrow to 

the right of the file you wish to investigate. 

 

11 



File upload - continued 
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• The record will expand to show file name, type, status and number of 

records 

 

• Click ‘View details’ to see details of the errors/warnings generated 

 



File upload - continued 
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‘View details’ will show how many records were:  

imported successfully, imported with warnings or unsuccessful 

 

• Warnings are designed to highlight data quality issues, a record which 

has generated a warning has been uploaded, but does require further 

attention 

• Errors mean that particular record has not been uploaded, the record 

needs to be uploaded again or entered manually 



How to view reports 
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• Select ‘Reporting’ from  the homepage 

 

• Choose the report you would like to view 

 

• All the reports can be exported into a csv file 

 

• More information about these reports is in 

the NOGCA Online Reports Guide on our 

webpage: www.digital.nhs.uk/og  

http://www.digital.nhs.uk/og


www.digital.nhs.uk 

     @nhsdigital 

enquiries@nhsdigital.nhs.uk 

0300 303 5678 


